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PERSONAL SERVICE couTRAcT

- Contract No.

ub)ect to the cond|t|ons stated on the back hereof the

. tAgency)
and ¥ hereby contract for the persona1

(hereinafter referred to as the Contractor! :

| 2
services of the Contractor as follows:
. Tu . : L i

a, Type of Service: [:::] consultant E:::]Expert
b, Type of Employment: : [:::] Intermittent , E:::]Temporary
¢. Duration of contract: From : __to
d. Rate of Compensatlon. $ T per day of service

e. ‘Estlmated total cost: § o o !

f. Contractori lis [ is not a retired civilian employee of the United

o+

United States.
h. Date of appointment aff:daV|ts . v '
ie Nature of personal services to be rendered:

o

The Contractor agrees to perform the foregoing personal service% in an efficient
mannefr and to the best of his ability. :

. L ' ' contractor _

.

] »,Dated'at'— quhingtoh, D. C. ! . - ;

s . o - Address : v C i
thlsr day of 19__ . 3 o . Dol
Personnel Officer

EE

JUSTIFIGATlON FOR FOREGOIN& CONTRACT
(1) The services descrtbed in the foregoing cohtract are essentaal fbf the:fo1iow—
‘ing reasons:

A i s

(2) The services required are not within the capacity of the present force.
(3) The work to be performed may be in addition to but not a duplication of the
duties of any other employee.

1 Per diem, WAE (for actual hours worked!

States.
.g. . Contractor Jis l | is not a retired officer of the Armed Services of the

OFFICE, DIVISION AND SECTION PRELIMINARY SECURITY BY ?ECUR:TY CLEARANCE GRANTED
DATE
RECOMMENDING OFFICER - BUDGET APPROVAL BY DATE
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.5: An intermittent consultant or expert will be

e -
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CONDITIONS

1. DEFINITIONS

The Contractor shall be designated &5 either a
consultant or an expert. The employment shall be
classified as intermittent or temporary.  ° :
pefinitions are as follows

a. A consuitant isan emp]oyee servnng the Govern—
ment in an advisory capacity only, as distin-
guished from one who performs the statutory
duties and responsibilities of the employing
Agency. Consuttantsare prec]udéd from assuming
any admlnlstrataveor‘superV|sory rebpon51b|1r—
ties.

b. Ad expért isan employee-perfofming duties re—
quiring the services of a person exceptionally
.qualified by education and experience ina par—
tigular Vine toperform a service particularly
required to accomplish the statutory purposes
of the employing Agency, and who is not, gen-
erally obtainable under civil Service Laws and
regulations. Experts may exercise adminis—
trative and supervisory functions.

c. An intermittent employee performsservices for
short, irregular periods, none of which extends
for a full calender month.

d. A temporary employee serves for adefinite period
of time not exceeding one year. Temporary em—
ployees . serve cont|nuous1y durlng the pernod
for which aop01nted

2. PAYMENT

a. Payment of compensation at the rate specified
Jess any deductions required by law will be
made on bi-weekly payrolls supported by Time
and Attendance Reports (S.F. 1130) showingthe
actual hoursof service rendered for each day,
signed and approved by theofficial to whom
the contract employee is responsible.

paid only for dayswhen actually enp1oye3 and

Wil not be entlt1ed toovertime or night dif-
ferentaal payments when work is performed
on holidays or non-work days, only the regular
daily rate will be allowed.

o - - [ IR
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3. 'TRAVEL REIMBURSEMENT

a. Only an intermittent employee isentitied to re-
imbursement, inaccordance with Government Travel
Reégulations, for transportation between residence
or place of business and official headquarters,
and toa per d|em allowance inlieu of subsistence

: 'fdn éach day, including’ saturdays, sundays and
hé]idays, while away from residence or place of
business on official duty, inaccordance with ap—
p]iéab]e law and regulations.

b. an lntermlttent ortemporary consultant orexpert,
“on authorlzed government bu5|ness, away from the
official station is in a travel status and will
be relmbursed for transportatlon expenses in ac—
cordance with’ Government Travé) Regulations and
wulf recenve ‘a per diem’'allowancé inlieu of sub-
sisfence in accordance with apancable law and
Regulat;ons o

bo LEAVE,

A consultant orexpert may accrue annual andsick leave
under thiscontract inaccordance withapplicable Civil
Service Laws and Regulations.

5. SECURITY

This cofntract shall not be effective until such time
as satisfactory pretiminary security clearance is ob—
tained 4nd noted on the face hereof.

6. TERMINATION:

This Cohtract may be terminated at’ any time during
the perjod of its duration, (1) by mutual consent of
the Personnel Officer and of the Contractor, (2) by
the personnel officer, uponnof less than seven days'
written notice by him to the Contractor, or {(3) by
the contractar, uponnot less thanseven days® written
notice by him to the Personnel officer.

7. PREPARATION AND DISTRIBUTION

This coAtract will be prepared in six copies, all of
which wif 1 beé signedand distributed as follows: oOrig-
inal to:Payrol1 office for General Accounting office,
two" coples forthe Personnel 0ffice, onecopy each for
the Budget Office, the Administrative office and the
Contractor.
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